Confidential: Upon completion of the process, comments added in this form must be returned to the Observee.




BEFORE THE OBSERVATION
This first page is to be completed by the person being observed (the Observee) and a copy should be given to the Observer at the pre -observation meeting
Name of the person being observed (Observee):
Department/School/Institute:

Observer’s Name:
Date of Observation: 
Module title:
Year of study:
Type of session (delete as appropriate): 
Lecture/ Seminar/ One to one/ Workshop/ Practical/ Tutorial/ Clinic/ PBL/ Online/ Blended/ Fieldwork 

Other (please state):
Duration of session (in minutes):                           Duration of observation (in minutes):
Approximate number of students attending:                               

What are you hoping that the students will learn from this session? (What are the learning outcomes?)
Are there any teaching issues you would like the Observer to focus on during the observation?
(
(
(
DURING THE OBSERVATION
For the attention of the Observer:  The sections and questions below are provided to assist your thinking and planning for feedback after the observation. If any of the sections are not appropriate or relevant for the observation you undertake please leave them blank, or substitute them with another heading:
	Area of Practice
	Observer’s comments

	1. Preparation
Was the session well organised? Was there a teaching plan? If not, how well did the Observee respond to students’ needs? 
	


	2. Content
Was the content pitched at an appropriate level? Too much information? Too little?

2a. Introduction – was it clear to the students how this session links to previous material covered? Did the introduction provide an overview? Were the Learning Outcome(s) of the session presented to the students?

2b. Conclusion – was a summary of main ideas or a review of key points offered? Did the conclusion offer links to follow-up material or activities?
	


	3. Methods
What teaching methods were used? Were they appropriate for the topic, context and students?
Were the needs of students with a disability (or other possible barriers to learning) taken into account?

Were links with online material made? Does the use of the Virtual Learning Environment (eg FLO) enhance student engagement and learning?
	


	4. Student Activity

Were students able to complete required tasks?
 In what ways were they engaged with their learning? - How was this demonstrated? 
Were students challenged to think, reflect and comment on parts of the session?
	


	5. Pace
Was the session well paced? Was there room for questions or discussion?
Did the Observee speak too slowly, or too fast?
	


	6. Use of examples
How did the use of examples enhance student understanding?
Were student examples asked for? 
Were links made to previous learning?
	


	7. Assessment / Feedback
Was there any evidence of formative assessment?

Was the feedback offered constructive and helpful?
	


	8. Teaching environment
Were any safety issues highlighted?

How effective was the use of the teaching environment?  
Were specialist equipment and teaching materials used successfully? 
How did the Observee manage the practical teaching environment?
	


	9. Resources
Did resources used during the session enhance or detract from the learning (eg visuals, artefacts, educational props)?
	


	10. Overall 
In what way was this a learning experience from which the students were able to understand, learn and apply new skills / knowledge?
	


	11. Additional Information

Add here anything else discussed that is not covered in previous sections.
	


AFTER THE OBSERVATION DISCUSSION
To be completed following the observation and peer discussion
	Strengths:

 In what ways was this a good demonstration of effective teaching/learning practice in your discipline (amongst others may include engagement with students, use of resources, quality of feedback offered, facilitation of discussion, clarity and structure of session)?

	

	Areas for further consideration /development:

Agreed areas that the Observee would like to develop as part of their practice or continuing professional development.

	


· Was there particularly sound teaching practice that might be shared with colleagues within the School or across the University?
· Were there any general issues identified that should be fed back to the Peer Observation Group? (for example timetabling/ technology/ student experience issues)
	We agree that this is a fair record of the observation and post observation discussion:
Observee’s Signature (type name):

                             Date:

Peer Observer’s Signature (type name):



Date:




The Peer Observer should return the final version of this form to the Observee only.
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